CFSA Workers= Compensation Reporting Form | (7 )
2019 Information for 2020 Fee Estimates

/
From: v// amda i (s otenZey Fair
Please subniit this compltted form by February 14, 2020

1. 2019 IRS Form W-3 _ $ b/2 337 04

2019 payroll for full time and part-time salaried employees as reported in box 5 "Medicare wages
and tips.” Include a copy of your W-3(s) with the completed Reporting Form.

2. 2019 Total Volunteer Hours

Director’s Meeting Hours 1720,

Directors’ Fair Hours /50
Directors’ Project Hours 50

Exhibit Department Volunteers 5500
Committee Meetings 40
Junior Livestock Meetings 250
Auction Committee at Fair Time 450

Alternative Work Programs
(Including Community Service/Work Release Labor Programs)

Judges not on Contract /4]

Other Volunteers /800
Total Hours: /5.0/6 X $13.00=8$ /95 /30, o7

(Minimum wage)

Please sybmit copy of resolution and IRS Form JV-3.

%»/M CEo Z-)- 20

P;epépéd By Title : Date

3. Board Resolution Covering Volunteers

CFSA must have a resolution on file from your Fair Board that authorizes the Authority to provide
workers= compensation coverage for volunteers working at your fair. To eliminate ; the need to do
this on an annual basis, your Board may authorize coverage for an indefinite period of fime. (Call
Mario Castagnola at 916-263-6145 to check and see if your Fair has an indefinite resolution on file)

The following verbiage may be used:

A motion was made by Director , seconded by Director
and carried that members of the Board of Directors of the Fair and
any volunteers donating time for the Fair, will be covered by Workers= Compensation

Insurance while performing their volunteer work.

Date Passed: Signed:
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State of California, Department of Food and Agriculture
AGREEMENT
GAU-03 (Rev.2/2020)

GRANT AGREEMENT

SIGNATURE PAGE

6%

AGREEMENT NUMBER

19-0982-000-S0

1. _This A&eement is entered into between the Stat Age ncyand the ReCIplent named below — '} T

STATE AGENCY'S NAME

CALIFORNIA DEPARTMENT OF FOOD AND AGRICUVLTURE (CDFA)

RECIPIENT'S NAME

14TH DISTRICT AGRICULTURAL ASSOCIATION SANTA CRUZ COUNTY FAIR

2. The Agresment Term is: April 1, 2020 throlgh Maroh 37,2023

3. The maximum amount of this Agreementis:  $441,700.00

4. The partles agree to comply with the terms and condltlons of the folIowmg exhibits and attachments which are by this

reference made a part of the Agreement:

Exhibit A: Recipient and Project Information 1 Page
Exhibit B: General Terms and Conditions 3 Pages
Exhibit C: Payment and Budget Provisions 1 Page
Exhibit D: Special Terms and Conditions 1 Page

Attachments: Scope of Work and Budget

IN WITN ESS WHEREQOF, this Agreement has been executed by the parties hereto.
RECIPIENT

" RECIPIENT'S NAME (Organization's Name)
14TH DISTRICT AGRICULTURAL ASSOCIATION SANTA CRUZ COUNTY FAIR

BY (Authonzed S/gnature) ' DATE SIGNED (Do not type)

s

PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS |
. 2601 E Lake Avenue, Watsonville, CA 95076

STATE OF CALIFORNIA

AGENCY NAME .
CALIFORNIA DEPARTMENT OF FOOD AND AGRICULTURE (CDFA)

BY (A uthorizer.:I.S'vignature) ' DATE SIGNED (Do not type)
&

PRINTED NAME AND TITLE OF PERSON SIGNING
CRYSTAL MYERS, BRANCH CHIEF, OFFICE OF GRANTS ADMINISTRATION

ADDRESS
1220 N STREET, ROOM 120
SACRAMENTO, CA 95814

CJ
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EXHIBIT A
RECIPIENT AND PROJECT INFORMATION
1. CDFA hereby awards an Agreement to the Reclipient for the project described hereln:
Completion of Primary and Secondary Electrical System - Installation of two new main power distribution switchboards,
two new pad mounted transformers, removal of poles/overhead, trench/install panels. Underground wiring.
" 8B-5 Funds - California Drought, Water, Parks, Climate, Coastal Protection, and Qutdoor Access.
Project Title: Primary Power Distribution Upgrade

2. The Managers for this Agreement are:

FOR CDFA: . ' " | FOR RECIPIENT: .
Name: Sofia Goss ) Name: Dave Kegebein
Division/Branch:  Marketing / Fairs and Expositions Organization:  14TH DISTRICT AGRICULTURAL
ASSOCIATION SANTA CRUZ COUNTY
Address: 7220 N Street — [ Address: Jz:gtl;{ E Lake Avenue
City/State/Zip: Sacramento, CA 95814 City/State/Zip:  Watsonville, CA 95076
Phone: 916-900-5135 Phone: 831-724-5671
Email Address:  sofia.goss@cdfa.ca.gov ' ém'ail ' dave'@séntéél"uzcbuntyfair.com
' L , . | Address: I e
3. The Grant Administrative Contacts for this Agreement are:
FOR CDFA: . ’ FOR RECIPIENT:
Name: Gregory Ferrero Name:
Division/Branch; Marketing / Fairs and Expositions Organization:
Address: 1220 N Streef Addréss:
Chy/Statelzip._ Sacramento, CA 95614 T Ciy/State/Zip:
Phone: 916-900-5027 Phone: '
Email Address: ’gregory.ferr'ero@c:dfa.ca.gov ' EmaiI.Adc'ivre'ss:

FISCAL CONTACT FOR RECIPIENT
(if different from above}:
Name:

Organization:
Address:
City/State/Zip:
Phone:
E'ma‘il Address:

4. RECIPIENT: Please check appropriate box below:
and all development activities

Research and Development (R&D) means all research activities, both basic and applied, It act
that are performed by non-Federal entities. The term research also includes activities involving the training of mdnw_dygals
in research techniques where such activities utilize the same facilities as other R&D activities and where such activities

- are not included in the instruction function.
This award [Jdoes [[1does not support R&D.

5. For a detailed description of activities to be performed and duties, see Scope of Work and Budget.



EXHIBIT B L5
GENERAL TERMS AND CONDITIONS

. Approval

This Agreement is of no force or effect until signed by both parties and approved by the State Treasurer's Office. The

* Recipient may not invoice for activities performed prior to the commencement date or completed after the termination

date of this Agreement.

Assignment _
This Agreement is not assignable by the Reciplent, either in whole or in part, without the consent of CDFA Agreement

" Manager or designee in the form of a formal written amendment.

Governing Law :

This Agreement is governed by and will be interpreted in accordance with all applicable State and Federal laws.

State and Federal Law

. ltis the responsibility of the Recipient to know and understand which state, federal, and local laws regulations, and

ordinances are applicable to this Agreement and Project. Recipient shall be responsible for observing and complying
with all applicable state and federal laws and regulations, and failure to comply may constitute a material breach.

Recipient Commitments
The Recipient accepts and agrees to comply with all terms, provisions, conditions and commitments of the Agreement,

including all incorporated documents, and to fulfill all assurances, declarations, representations, and statements made

" by the Recipient in the application, documents, amendments, and communications in support of its request for funding.

Performance and Assurances
The Recipient agrees to faithfully and expeditiously perform or cause to be performed all Project work as described in the

Scope of Work, and to apply grant funds received only to allowable Project costs in accordance with applicable provisions
of the law and Grant Procedures Manual, if applicable. '

Mutual Liability

" Each party hereto agrees to be responsib!é and assume mutual and proportional liability for its own wrongful or negligent

acts of omissions, or those of its officers, agents or employees to the full extent required by law.

Unenforceable Provision
In the event that any provision of this Agreement is unenforceable or held to be unenforceable, then the parties agree

" that all other provisions of this Agreement have force and effect and will not be affected thereby.

Contractors/Consultants '

The Recipient, and the agents and employees of Recipient, in the performance of this Agreement, are not officers,
employees, or agents of the CDFA. The Recipient's obligation to pay its Contractors/Consultants is an independent
obligation from the CDFA's obligation to make payments to the Recipient. Recipient agrees to comply with all applicable

. State and local laws and regulations during the term of this Agreement. All Contractors/Consultants shall have the proper

10.

licenses/certificates required in their respective disciplines. The Contractors/Consultants shall not affect the Recipient's
overall responsibility for the management of the project, and the Recipient shall reserve sufficlent rights and control to

enable it to fulfill its responsibilities under this Agreement.

Non-Discrimination Clause
During the performarice of this Agreement, Recipient and its Contractors will hot unlawfully discriminate, harass, or allow

* harassment against any employee or applicant for employment because of sex, sexual orientation, race, color, ancestry,

religious creed, national origin, physical or mental disability, medical condition, age, marital status, and denial family care
leave.
The Recipient and Contractors will ensure that the evaluation and treatment of their employees and applicants for

employment are free from such discrimination and harassment. Recipient and Contractors will comply with the provis}ons
of the Fair Employment and Housing Act (Government Code Section 12990 et seq.) and the applicable regulations

' promulgated there under (California Code of Regulations, Title 2, Section 7285 et seq.). The applicable regulations of

the Fair Employment and Housing Commission implementing Government Code Section 12990 (a-f), set forth in
Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated into this Agreement by reference
and made a part hereof as if set forth in full. Recipient and its Contractors will give written notice of their obligations under
this clause to tabor organizations with which they have a collective bargaining unit or other Agreement. The Recipient
must include the nondiscrimination and compliance provisions of this clause in all subcontracts to perform work under

* this Agreement.



11.

12,

bk

Excise Tax

The State of California is exempt from Federal excise taxes and no payment will be made for any taxes levied on
employees’ wages. The CDFA will pay for any applicable State of California or local sales or use taxes on the services
rendered or equipment or parts supplied pursuant to this Agreement. California may pay any applicable sales and use
tax imposed by another State.

Disputes
The Recipient must continue with the responsibilities under this Agreement during any dispute. In the event of a dispute,

- the Recipient must file a "Notice of Dispute" with the CDFA Agreement Manager or designee within ten (10) calendar

13.

14,

15.

16.

days of discovery of the problem. The Notice of Dispute must contain the Agreement number. Within ten (10) calendar
days of receipt of the Notice of Dispute, the CDFA Agreement Manager or designee must meet with the Recipient for the
purpose of resolving the dispute. In the event of a dispute, the language contained within this Agreement prevails.

Right to Terminate
This Agreement may be terminated by either party hereto upon written notice delivered to the other party at least

thirty (30) calendar days prior to the intended date of termination. By such termination, neither party may nullify
obligations already incurred prior to the date of termination. In the event of Termination for Convenience of this
Agreement by CDFA, CDFA must pay all responsible costs and non-cancellable obligations incurred by the Recipient as

of the date of termination.

Termination for Cause

Either party reserve the right to immediately terminate this Agreement for cause subject to written notice. However, each
party will have ten (10) calendar days after receipt of the termination notice to cure the breach. If the breach is not cured
within ten (10) calendar days of receipt of notice, the CDFA shall reimburse the Recipient for all documented costs
incurred up to the date of termination, including all non-cancellable obligations.

Force Majeure S
The Recipient shall not be liable for any failure to perform as required by this Agreement, to the extent such failure to

perform is caused by any of the following: labor disturbances or disputes of any kind, accidents, failures of any required
governmental approval, civil disorders, acts of aggression, acts of God, energy or other conservation measures, faifure
of utilities, mechanical breakdowns, materials shortages, disease, or similar oceurrences.

Suspension of Payments
Reimbursement under this Agreement may be suspended or terminated, or both, and Reciplent may be subject to

- debarment if CDFA determines that Recipient has breached the terms of this Agreement. A determination of breach may

17.

be appealed in writing and post marked within ten (10) calendar days of the date of notification, and addressed to CDFA,
Legal Hearing and Appeals Office or emailed to CDFA.LeqalOffice cdfa.ca.gov.

California Department of Food and Agriculture
Legal Hearing and Appeals Office

1220 N Street, Suite 315

Sacramento, CA 95814

Breach Provisions
The Recipient may be in material breach under this Agreement if it fails to comply with any term of this Agreement. In

the event of a material breach, CDFA shall provide in writing a Notice of Breach to the Recipient within ten (10) calendar

" days upon discovery of breach. Recipient shall have ten (10) calendar days from receipt of the notice to cure the breach.

If the Recipient fails to cure the breach within the time prescribed by this Agreement, CDFA may do any of the following:

A. Suspend payments;

B. Demand repayment of all funding;

C. Terminate the Agreement; or

D. Take any other action deemed necessary to recover costs.

If CDFA determines that Recipient is not in material breach but that a Project is not being implemented in accordance
with the provisions of this Agreement, or that Recipient has failed in any other respect to comply with the provisions of
this Agreement, and if Recipient does not remedy any such failure in a reasonable manner, CDFA may withhold all or
any portion of the grant funding and take any other action that CDFA deems necessary to protect its interests.

" Where a portion of the grant funding has been disbursed to the Recipient and CDFA notifies Recipient of its decision not

to release funds that have been withheld pursuant to Exhibit B, Suspension of Payments Provision, the portion that has



. funds under this Agreement and the Agreement shall no longer be binding on &ither party.

&7

/
been disbursed shall thereafter be repaid immediately. CDFA may consider Recipient's refusal to repay the requested
disbursed amount a contract breach subject to the default provisions in Suspension of Payments Provision.

If CDFA notifies Recipient of its decision to withhoid the entire funding amount from Recipient pursuant to this paragraph,
this Agreement shall terminate upon receipt of such notice by Recipient and CDFA shall no longer be required to provide

" In the event CDFA finds it necessary to enforce this provision of this Agreement in the manner provided by law, Recipient
~ agrees to pay all costs incurred by CDFA including, but not limited to, reasonable attorneys’ fees, legal expenses, and

18.

costs,

Publicity and Acknowledgement

* The Recipient agrees that it will acknowledge CDFA's support whenever projects funded, in whole or in part, by this
- Agreement are publicized in any news media, brochures, publications, audiovisuals, presentations or other types of

19.

promotional material in accordance with the Grant Procedures Manual, if applicable. Recipients may not use the CDFA
logo.

News Releases/Public Conferences
The Recipient agrees to notify the CDFA in writing at least two (2) business days before any news releases or public

'~ conferences are initiated by the Recipient or its Contractors/Consultants regarding the project described in the
* Attachments, Scope of Work and Budget and any project results.

20,

" Budget are subject to CDFA a

Scope of Work and Budget Changes

Changes to the Scope of Work, Budget or the Project term, must be requested in writing to CDFA Grant Administrative

Contact o later than thirty (30) days prior to the requested implementation date. Any changes to the Scope of Work and
proval and, at its discretion, CDFA fay choose to accept or deny any changes. If accepted

- and after negotiations are concluded, the agreed upon changes will be made and become part of this Agreement. CDFA

21,

will respond in writing as to whether the proposed changes are accepted.

Reporting Requirements

The Recipient agrees to comply with all reporting requirements specified in Scope of Work and/or Grant Procedures

. Manual, if applicable.

22,

23,

24.

Eguipment
Purchase of equipment not included in the approved Budget requires prior approval. The Recipient must comply with
applicable state requirements regarding the use, maintenance, disposition, and reporting of equipment as contained in

CCR, Title 3, Division 1, Chapter 5, Sections 303, 311, 324.1 and 324.2.

Closeout
The Agreement will be closed out after the completion of the project or project term, receipt and approval of the final

invoice and final report, and resolution of any performance or compliance issues.

Confidential and Public Records
The Recipient and CDFA understand that each party may come into possession of information and/or data which may

be deemed confidential or proprietary by the person or organization furnishing the information or data. Such information

* ordata may be subject to disclosure under the California Public Records Act or the Public Contract Code. CDFA has the

25,

sole authority to determine whether the information is exempt from public release. If CDFA deems the data exempt, it
shall maintain such information as confidential and notify the Recipient of any requests for release of the information.

Propéerty Damage Claims Process .
Should a property owner claim damages arising under, related to or involving this Agreement, the Recipient shall forward

~ the property owner's written request for compensation to the CDFA Agreement Manager. The written request shall pe
. fully supported by factual information. The Agency Secretary or designee will have thirty (30) calendar days after receipt

26.

of the written request to render a written decision. If a written decision is not rendered within thirty (30) calendar days
after receipt of the request or the property owner disputes the CDFA’s decision, the property owner may file a claim with

the California Department of General Services.
Amendments
Changes to funding amount or Agreement term require an amendment and must be requested in writing to the CDFA

Agreement Manager or designee no later than sixty (60) calendar days prior to the requested implementation date.
Amendments are subject to CDFA approval, and, at its discretion, may choose to accept or deny these changes. No

amendments are possible if the Agreement is expired.
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EXHIBIT C
PAYMENT AND BUDGET PROVISIONS

1. lnvoicing and Payment
A. For activities satisfactorily rendered and performed according to the attached Scope of Work and Budget, and upon

receipt and approval of the invoices, CDFA agrees to reimburse the Recipient for actual allowable expenditures
incurred in accordance with the rates specified hereln, which is attached hereto and made a part of this Agreement.

" B. Invoices must include the Agreement Number, performance period, type of activities performed in accordance with
this Agreement, and when applicable, a breakdown of the costs of parts and materials, labor charges, and any other
relevant information required to ensure proper invoices are submitted for payment.

C. Unless stated in the Scope of Work andfor Grant Procedures Manual, if applicable, quarterly involces must be
submitted to the CDFA Administrative Contact, within thirty (30) calendar days after the end of each quarter in which
activities under this Agreement were performed. '

D. Unless stated in the Scope of Work and/or Grant Procedures Manual, if applicable, a final invoice will be submitted
for payment no more than thirty (30) calendar days following the expiration date of this Agreement, or after project is
complete, whichever comes first. The final invoice must be clearly marked “Final Invoice” thus indicating that all
payment obligations of the, CDFA under this Agreement have ceased and that no further payments are due or

outstanding.

2. Allowable Expenses and Fiscal Documentation .

A. The Recipient must maintain adequate documentation for expenditures of this Agreement to permit the determination
of the allowability of expenditures reimbursed by CDFA under this Agreement, If CDFA cannot determine if
expenditures are allowable under the terms of this Agreement because records are nonexistent or inadequate
according to Generally Accepted Accounting Principles, CDFA may disallow the expenditures.

B. Mileage reimbursement for using a privately-owned vehicle will be at the stahdard mileage rate established by the
United States (U.S.) Internal Revenue Service (IRS) and in effect at the time of travel. The standard mileage rate in
effect at the time of trave! can be found on [RS’s website regardiess of funding source/type.

C. If domestic travel is a reimbursable expense, receipts must be maintained to support the claimed expenditures. The
maximum rates allowable for trave! within California are those established by the California Department of Human
Resources (CalHR). The maximum rates allowable for domestic travel outside of California are those established by
the United States General Services Administration (GSA).

D. If foreign travel is a reimbursable expense, receipts must be maintained to support the claimed expenditures. The
maximum rates allowable are those established in a per diem supplement to Section 925, Department of State

Standardized Regulations.

E. The Recipient will maintain and have available, Upon request by CDFA, all financial records and documentation
pertaining to this Agreement. These records and documentation will be kept for three (3) years after completion of
the Agreement period or until final resolution of any performance/compliance review concerns or litigation claims.

3. Prompt Payment Clause : ’
" Payment will be made in accordance with, and within the time specified in, California Government Code Title 1,

- Division 3.6, Part 3, Chapter 4.5, commencing with Saction 927 - The California Prompt Payment Act.

4. Budget Contingency Clause .
I funding for any fiscal year is reduced or deleted for purposes of this program, the CDFA has the option to either cancel

this Agreement with no liability occurring to the CDFA, or offer to amend the Agreement to reflect the reduced amount.
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EXHIBIT D b

SPECIAL TERMS AND CONDITIONS

Logo/Signage
To the extent practicable, projects funded by Proposition 68, on private property, should include signage informing
the public that the project received funds from the California Drought, Water, Parks, Climate, Coastal Protection and

Outdoor Access for All Act of 2018 and California Climate Investments.

Recipients of grant funds shall post signs acknowledging the source of the funds pursuant to the California Drought,
Water, Parks, Climate, Coastal Protection and Outdoor Access for All Act of 2018 if project implementation will be on
public property. A signage specification sheet shall be provided by the State. Required signage must be in place
within ninety days of the Grant Agreement start date.

Recipient shall promptly provide photographs of the site during and after implementation of Project at the request of
the State. :

Project Costs
Recipient shall furnish all additional funds that may be necessary to complete the project and must report to the State

all sources of other funds contributed to the Project.

Recipient shall provide access by the State upon 24 hours’ notice to determine If Project work is in accordance with
the approved Project Scope, including a final inspection upon Project completion.

Purchasing Tools and Equipment with Bond Funds
The Recipient agrees to comply with Government Code section 16727(a) which prohibits bond expenditures for

equipment with a useful life of less than two years.

Recipient agrees to comply with the requirements and procedures regarding the use, maintenance, dispositions and
reporting of equipment in accordance with the Scope of Work or Procedures Manual.

California Environmental Quality Act (CEQA) or Environmental Impact Report (EIR
As conditions precedent to the State's obligation to make any funding available pursuant to this Agreement, Recipient
shall submit a completed Environmental Compliance Summary, located in Appendix | of Bond Accountability and
Audits, http://www.def.ca.qov/Programs/OSAE/Prior Bond Audits/documents/BondAccountabilityandAudits. pdf.

Recipient shall at all times ensure that the Project complies with the description and activities provided to and
approved by the CDFA pursuant to CEQA (Public Resources Code, Division 13, commencing with section 21000, et.
seq., Cal Code Regs tit. 14, section 15000 €t. seq.) and all other environmental law requirements, including but not
limited to obtaining all necessary permits. Recipient agrees to indemnify the California Department of Food and
Agriculture in any CEQA-related litigation pursuant to this Project.

CEQA compliance shall be completed within six (6) months from the Grant Agreement start date, unless compliance
is deemed infeasible or an extension is granted by the CDFA.

Changes to the scope resulting from CEQA compliance are permitted provided the State determines that the project
continues to meet all objectives and is consistent with the intent cited in the original Application.

If a Recipient’s project is disapproved on grounds related to the California Department of Food and Agriculture's
CEQA determination, the grantee shall have the option of either; (1) reimbursing the California Departmernit of Food
and Agriculture for all State-reimbursed preliminary costs (e.g., planning, design, etc.) or (2) relinquishing any
planning/design documents; including all copies, reproductions, and variations resulting from said funding, without a
license to use or otherwise retain in any form.

SN
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api e State of California
= ' Cdfa Department of Food & Agricuiture
] Marketing Division
Bt R Fairs & Expositions Branch

SB5-002 (Rev. 06/19)

SB 5-Proposition 68 Bond Measure: Round 1 (2019/2020)
Facility Improvement Projects
Scope of Work

Organization Name: 14th DAA Santa Cruz County Fair -

Project Title: Primary Power Distribution Upgrade

Grant Amount: $441,700.00

I. Background/Purpose:
California voters passed the California Drought, Water, Parks, Climate, Coastal Protection, and

Outdoor Access for All Act of 2018 (Proposition 68) on June 5, 2018. Proposition 68 authorized
the Legislature to appropriate $18 million to the Division of Fairs and Expositions for facility
improvements for county fairs, district agricultural associations, citrus fruit fairs, and the
California Exposition State Fair. Funding will provide the fairs with an opportunity to provide
safer facilities for the public and the emergency personnel who utilize the fairgrounds during
catastrophic events such as earthquakes, wildfires, and floods, and to offer their communities
an event center where culture, diversity equity and inclusion can be celebrated.

_II. Detailed Description of Project Work:

The objective of the proposed project is the completion of the third phase of the
electrical design implemented in 2007. This work consists of installation of two (2)
new main power distribution switchboards, two (2) new pad mounted transformers,
completion of the primary and secondary underground “pulling wire”, removal of the
existing poles and overhead services, trenching and installing sub-panels in the

livestock area.

ll. List of Attachments
The following attachments are incorporated in the Scope of Work (SOW).

Attachment 1 — Estimated Project Timeline
Attachment 2 — Project Budget

Attachment 3 — Procedures Manual
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i C d fa Attachment 3

GALIFORNIA DEPARTMENT OF
FOQD & AGRICULTURE

SB 5 ~ PROPOSITION 68 BOND MEASURE: CYCLE 1 (2019/2020)
FACILITY INPROVEMENT PROJECTS
PROCEDURES MANUAL

OVERVIEW

Authority and Purpose
California voters passed the California Drought, Water, Parks, Climate, Coastal Protection, and

Outdoor Access for All Act of 2018. The SB 5-Proposition 68 Bond Measure authorized the
California Legislature to appropriate $18 million to the CDFA, Falirs and Expositions Branch for
facility improvements for county fairs, district agricultural agsociations, citrus fruit fairs, and the
California Exposition and State Fair. Funding will provide the fairs with an opportunity to provide
safer facilities for the public and the emergency personnel who utilize the fairgrounds during
catastrophic events such as earthquakes, wildfires, and floods, and to offer their communities an
event center where culture, diversity, equity and inclusion can be celebrated.

This Procedures Manual is designed to provide direction to the Retipient Fairs for the successful
management of bond funds #yailable for facility improvement projects at fairgrounds.

GENERAL RESPONSIBILITIES

California Department of Food and Agriculture

The CDFA Grant Manager oversees the Agreement and is responsible for monitoring the
Recipient Fair's compliance by providing ongoing assistance and consultation throughout the

duration of the Agreement.

CDFA is responsible for processing reimbursement requests received by the Recipient Fair as
expeditiously as possible.

CDFA will perform no less than three (3) site visits within the term of the Agreement. CDFA will
organize quarterly conference calls, or in person meetings with the Recipient Fair's designated
representative to discuss the progress of each step of the project.

CDFA is responsible for reporting the project's status to the Department of Parks and Recreation
Statewide Bond Unit (SBU) and other appropriate control agencies twice a year throughout the

duration of the grant term.

Projects funded by Proposition 68 shall include signage informing the public that the project
received funds from the California Drought, Water, Parks, Climate, Coastal Protection, and
Outdoor Access for All Act of 2018 and should display the official Proposition 68 logo, as well as
the official CDFA logo. The signage will be provided by CDFA prior to project implementation.

Recipient Fairs ’
Prior to Agreement execution, the Recipient Fair shall designate a Recliplent Fair Representative,

CEO or other staff, to serve as the Recipient Fair's point of contact and the person responsible for
all SB 5 — Proposition 68 Bond Measure items related to their fairgrounds’ project. To avoid
potential delays, the Recipient Fair's Board shall also elect from its members a second point of
contact, in the case that the Recipient Fair's first designated point of contact is not available.

1{Page
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The Recipient Fair Representative is responsible for project implementation as outlined in the
Scope of Work (SOW) and agreed to by the fair. The Recipient Fair's Representative shall

1)

2)

3)

4)

5)

6)

7)

8)

9)

Select a Project Manager. The two options are California Construction Authority (CCA) or
Department of General Services (DGS);

Enter into a separate agreement with the Project Manager for project management
services;

Conduct an initial site walk with the CDFA Grant Manager and Project Manager prior to
beginning construction;

Participate in all site visits and conference calls organized by the CDFA Grant Manager to
discuss each project’s progress;

Install the Proposition 68 signage provided by CDFA prior to project implementation. A
sign shall be installed at project location, as well as at the fair entrance or near the

Administration building;

Coordinate with the Project Manager to monitor the implementation of the project to
ensure deliverables are achieved within the project term and shall report this progress in
open session at each regularly scheduled meeting of the Board and be recorded in the

Minutes;

Coordinate with the Project Manager to monitor all project costs and to maintain all the
associated project documentation;

Manage invoicing via timely submittal of Reimbursement Requests and cost reconciliation
information to the CDFA Grant Manager;

Coordinate the Progress Reports with the Project Manager, prior and during construction,
regarding all project activity. Reports must include status of the project, pictures of the
project’s progress and notation of any significant issues with the project;

10) Immediately contact the CDFA Grant Manager and/or the Project Manager if there are any

discrepancies to resolve the issue and ensure deliverables are achieved within the project
term. The Recipient Fair shall interact only with the CDFA Grant Manager and/or the
Project Manager regarding anything related to the project's progress and
contractors/consultants;

11) Not interfere with the contractor/consultant regarding construction work performed without

consulting the PCME first;

12) Ensure the Project Manager is aware and/or notified of all fairgrounds’ events and

unexpected issues or circumstances that may interfere with the contractors/consultants’
activities; and

13) Prepare and provide the CDFA Grant Manager a Final Verification Report at the conclusion

of the project.
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The Recipient Fair is solely responsible for compliance with the Agreement. Failure to comply
with any term of this Agreement, may cause the Recipient Fair to be in material breach. In the
event of a material breach, CDFA will provide in writing a Notice of Breach to the Recipient Fair
within ten (10) calendar days upon discovery of breach. The Recipient Fair shall also have 10
calendar days from receipt of notice to cure the breach. If the Recipient Fair fails to cure the
breach within the timeframe, CDFA may suspend payments, demand repayment of all funding,
terminate the Grant Agreement, or take any other action deemed necessary to recover costs.
Therefore, it is critical that the Recipient Fair's Representative inform the CDFA Grant Manager
without delay, when issues or circumstances arise that may affect the timely and successful

completion of the project.
Examples of critical issues include, but are not limited to:

e The inabiﬁty to complete any portion of the project according to the approved project
description and task schedule;

s Discovery of additional facility improvement problems or latent defects associated with the
project;

o Financial issues that will result in an overage in the project costs; or

s Other fairgrounds events that may conflict with the contractors/consultants and Project
Manager's performance under the Agreement. '

PROJECT IMPLEMENTATION AND DURATION

Project Implementation
Project implementation may begin once the Agreement has been fully executed, but no later than

April 1, 2020. Project implementation is referred to as the scoping, designing and bidding tasks of
the project. Failure to implement the project prior to April 1, 2020 may result in termination of the
CDFA Grant Agreement or withholding of any portion of funding.

Project Duration
The maximum grant term is three fiscal years. A timeline for funding expenditures of awarded

projects issued in the Spring 2020 is provided in the table below.

1 April 1, 2020 - March 31, 2023 April 1, 2020

ALLOWABLE AND UNALLOWABLE COSTS

Allowable Costs
Allowable costs must be allocable, necessary and reasonable to the project. All funds must be

accounted for and shall only be used for pre-authorized purposes.
Contact the CDFA Grant Manager to determine if cost is allowable.

Unallowable Costs
A cost is unallowable if it does not comply with the description of the project as provided in the

Scope of Work or the terms of the Agreement. Unallowable costs will not be reimbursed.
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Unallowable costs include, but not limited to:

e Post-project service charges and maintenance costs associated with the facility
impravement project;

® Operational costs, including personnel:

© Supplies and equipment costs not related to the granted facflity improvement project;
o Vehicles, equipment and furniturs;

o Cosmetic upgrades, such as new carpet and interior paint;

o Costs incurred outside of the agreement term;

¢ Project-specific tools and eq'uipment with a useful life of less than two years;

o Expenses that exceed thé identified allowances;

o Expenditures not identified in the approved Budget; and

e Expenditures subject to prior approval that were not approved in advance by the
Agreement Manager.

Scope of Work / Budget Revisions
SOW revisions are not allowable under this Agreement.

Prior approval is necessary for any budget revisions that may result in modifications to an
approved Project Budget line item by ten percent (10%) or more. All budget revisions shall be
submitted using the attached Line-ltem Shift Request form with an accompanying revised budget.
The revision shall be approved prior to incurring any associated expenditures.

Revisions to a single Project Budget line item that are under 10% do not require prior approval
from the CDFA Grant Manger; however, a revised budget shall be submitted to the CDFA Grant
Manager when the following reimbursement is requested.

PAYMENT PROCESS

Method of Payment ‘
All funds will be allocated on a reimbursement basis through at least quarterly invoicing. In order

to expedite the payment process, the Recipient Fair is strongly encouraged to research wire
transfers, or electronic funds transfers (EFT) as an option. EFT is a transaction, such as an
automated clearing house (ACH), that takes place over a computerized network amongst
different accounts in a quicker, more efficient manner.

Loans
Loans are not available under this Agreement.

Reimbursement Payments
The Recipient Fair Representative shall review, approve and sign the Reimbursement Request

Form (reimbursement form) templates prepared by the Project Manager. The Recipient Fair
Representative shall submit the completed reimbursement form and supporting documentation to
the CDFA Grant Manager for reimbursement of actual expenditures incurred on the
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implementation of their project. Recipient Fair Representatives must submit both the project
management and contractor invoices to account for total fees charged to the grant. The Recipient
Fair Representative shall immediately notify the Project Manager if there are any discrepancies
on the reimbursement form prior to submitting the request to the CDFA Grant Manager.

Reimbursement forms and supporting documentation submitted to the CDFA Grant Manager will
be reviewed for completeness and accuracy. The CDFA Grant Manager will promptly notify the
Recipient Fair of any incompleteness or deficlencies. Once the incompleteness or deficiencies
are corrected, the reimbursement form for payment shall be processed. CDFA reserves the right
to reduce the amount reimbursed if costs are found to be unallowable.

Reimbursement Supporting Documentation

All reimbursement requests shall include a reimbursement form, receipts, invoices, Schedule of
Values and other necessary source documentation o ensure expenditures invoiced support
project implementation. All costs shall be itemized and clearly support implementation of eligible
facility improvement projects for which the funding was granted. The supporting documentation
shall be easily identifiable to a specific component or activity as described in the approved

Budget.

Reimbursement requests shall be submitted at least quarterly, in arrears. It is the Recipient Fair
Representative’s responsibility to submit the reimbursement request to the CDFA Grant Manager
no more than thirty (30) calendar days after the end of each invoice period.

Reporting Requirements
Each reimbursement request shall be accompanied by a Progress Report, using the attached

template. The Progress Report shall consist of a brief written transmittal explaining the status of
the project in relation to the tasks listed on the Project Timelines. The Progress Report shall list
any project challenges experienced during the billing period for which reimbursement is being
sought, as well as any project challenges anticipated for the upcoming billing period.

Each Progress Report shall be co-signed by the Recipient Fair Representative and the Project
Manager prior to submitting the report to the CDFA Grant Manager.

In addition to the written Progress Reports, the CDFA Grant Manager and the Recipient Fair
Representative will participate in no less than 3 site visits within the Agreement term to evaluate

each project’s progress.

No Expenditure Reimbursement

Completed reimbursement forms are required regardless of whether project costs are incurred
during the reimbursement billing period. If no expenditures are incurred during the billing periad,
the Recipient Fair Representative checks the “No Expenditures” box, signs, dates and submits
the Reimbursement Form to the CDFA Grant Manager. No Expenditure Reimbursements shall be
accompanied by an explanation as to why expenses were nhot incurred.

Left-Over Funds
Grant funds not fully expended will revert to the State Treasury Office.

Submit Invoices and Supporting Documentation To:
Scanned, legible copies of the signed reimbursement form can be emailed to the CDFA Grant

Manager at sofia.goss@cdfa.ca.gov.

Hard copies can be mailed to:
5|]pPage

9%



Sofia Goss

Fairs and Expositions Branch Grant Manager
California Department of Food and Agriculture
1220 N Street

Sacramento, CA 95814

WITHHOLDS
Withhold Payment Notification 7
The CDFA Grant Manager shall issue a Withhold Payment Notification (Notification) to delay

payment of a reimbursement if:
e There are discrepanciés on the invoice;
e There are discrepancies in the backup dogumentation; or
e |ssues that may materially affect the timely completion of the project oceur,

The Notification shall describe the reason for withholding payment and what actions, if any, may
be required. The payment shall be withheld until the issue is resolved.

Withhold Pending Closeout \
To ensure that the project has been completed in accordance with the CDFA Grant Agreement,

CDFA shall withhold five percent (5%) from the total grant award until the verification requirement
is complete. Once the verification requirement is complete to CDFA's satisfaction, the CDFA
Grant Manager approves the release of the remaining 5% of grant funds to the Recipient Fair. A
Withhold Payment Notification will not be sent, and the 5% withhold may not be appealed.

PROJECT VERIFICATION
The purpose of the verification component is to verify proper completion of the project according

to the approved Agreement. The verification process shall confirm/certify the following:
e The project was installed properly as indicated in thé project design;
e The project is functioning as designed,;
o The project is completed within the Agreement term; and
o Verify all permits and issue a certificate of occupancy (if needed).

Upon receiving notification from the Project Manager regarding the anticipated project
completion, the CDFA Grant Manager shall schedule a verification visit. The Recipient Fair
Representative, Project Manager, and CDFA Grant Manager must all be préesent during the

verification visit.

The Project Manager shall provide the CDFA Grant Manager with a Verification Report indicating
the project results and other project related information as applicable. The Verification Report
shall replace the Progress Report when submitting the last Reimbursement Request for final

payment (5% of the total award).

CLOSEQUT
6|Page
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The Agreement will be closed out after the completion of the project or project term, receiptand
approval of the final invoice and final progress report, and resolution of any performance or
compliance issues. Before the Agreement Is closed out, the CDFA Grant Manager shall review
the Verification Report and final Reimbursement Form and verify resolution of any prior project
concerns. CDFA shall withhold 5% of the total Grant Agreement amount pending resolution of
any issues. A closeout letter and final payment shall only be issued upon resolution of all

outstanding issues.

Once the Recipient Fair receives the final 5% funds withheld by CDFA, the Recipient Fair will
follow the same payment procedures as mentioned above for reimbursements.

Consistent with SB 5-Propostion 68 Bond Measure requirements, the State of California has the
right to review project documents and conduct audits during project implementation and over the

project life.

Remedies for Non-Compliance
CDFA may take one or more of the following remedies for failure to comply with federal and state
laws and regulations, grant agreement terms and conditions, and/or the Procedures Manual:

o Disallowance of costs for all or part of the cost of the activity or action not in compliance,
or for the invoicing or reporting period not in compliance;

¢ Withholding reimbursement;
e Imposition of additional conditions; and
e Suspension or termination of the Grant Agreement

Additional Conditions
CDFA may impose additional conditions on Recipient Fairs that have been identified as high risk

or are noncompliant with federal and state law and regulations, Agreement terms and conditions,
and/or Procedure Manual.

Termination of Grant Agreement
CDFA may terminate an Agreement for noncompliance. The Recipient Fair shall be notified in
writing of the reasons for termination, the date the termination is effective, and the method for

appealing the termination.

Appeals Process
Actions that may be appealed include, but are not limited to:

e Withhold Payment Notification;
» Additional Conditions; or
e Termination of Agreement
SUSPENSION OF PAYMENTS :
If the Recipient Fair is not compliant with the Agreement, CDFA may suspend reimbursement.

Upon discovery of any violations of the Agreement, the Recipient Fair will be advised in writing of
the terms breached and the reasons for imposing suspension of payments. A determination of
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breach may be appealed by the Recipient Fair up to ten (10) calendar days after being notified in
writing about the suspension of payment. Appeals must be filed in writing and mailed to:

California Department of Food and Agriculture
Legal Hearing and Appeals Office
1220 N Street,

Sacramento, CA 95814
?

Or via email to: CDFA.LegalOffice@cdfa.ca.qov

STATE AUDIT AND ACCOUNTING REQUIREMENTS _
In addition to the SB 5 — Proposition 68 Bond Measure program requirements, awarded projects

may be subject to State Audit and Accounting Requirements listed below.

Audif Requirements
Projects are subject to audit by the State annually and for three (3) years following the final

payment of grant funds. If the project is selected for an audit, the Recipient Fair will be contacted
in advance. The audit shall include all books, papers, accounts, documenits, or other records
deemed necessary as they relate to the project. All project expenditure documentation should be

available for anaudit.

Recipient Fair shall require the Project Manager’s records to be available for audit annually and
for three (3) years following the final payment of grant funds.

RECORDS RETENTION
Records shall be retained for a period of 30 years after final payment is made by CDFA or until

any litigation related to the grant is resolved, whichever is later. All records must be made
available to CDFA or its designees upon request.

Records to be retained include:
e Actual expenditure invoices of supplies and equipment charged to grant fund;

e Contractor/Consultant reimbursement claims for work (labor) performed on the project;
and

e All other supporting financial documentation related to the Agreement.

ASSISTANCE _
The CDFA Grant Manager is available throughout the duration of the Agreement term to answer

questions regarding the requirements of the SOW, the Agreement and the Procedures Manual.
Recipient Fairs should also reach out to the CDFA Grant Manager for assistance with grant

management matters.

APPENDICES

Appendix A - Reimbursement Request Form
Appendix B — Project Progress Report Form
Appendix C — Line-ltem Shift Request Form
Appendix D -~ Project Verification Form
Appendix E ~ Definitions
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1 cdfa

ZALIT QIR BEFALINTST OF
FOOD & AGMCULIURE

SB 5-Proposition 68 Bond Measure: Cycle 1 (2019/2020)
Facility Improvement Projects

State of California

Department of Food & Agriculture
Marketing Division

Fairs & Expositions Branch
SB5-006 (Rev. 06/19)

Appendix B

, Project Progress Report
‘gﬁiAgrthent Number: _ S Grant Award Amount: $
oject Name: ___ |Pate Prepared:

’Clplent Fair Name: ' v ' ' P_rbgr‘e,ssARepor't Number:
Idress: ' .' Ph_o_n§: N

pall: T . PCME Name;

ling Period: to . " {Plctures Attached: (Y/N)
thin Budget (Y/N): o _ [on Time (viny:

5ject Status/Work Performed During this Billing Period (If no progress, please explain):

expected Issues, Delays or Circumstances (Such as weather, fire camp, etc.):

o Expenditures Incurred, Please Explain:

litiorral Comments:

Completed By (Praject Manager):

Title:

Appr&wed By (Recipient Fair Representative) :

Title:

M



State of California
Department of Food & Agriculture
Marketing Division

\_..gd fa Fairs & Expositions Branch
[yt iy SB5-007 (Rev. 06/19)
Appendix C

SB 5-Proposition 68 Bond Measure: Cycle 1 (2019/2020)
Facility Improvement Projects

Line-item Shift Request
srant Agrée'ment Number. | Grant Award Amount: $
rojectName: , ___|Date Prepared:
Recipient Fair Name: _ Preparer's Name:
lustiﬁpatidn:‘
Line item Shift Budget Adjustment Table
Current Project Budget Line-Item Shift Revision Revised Project
Project Budget Categories (from approved Budget enter negative amount (=) Budget
Narrative) enter positive amount (+)
(A) ) (B) ' {A+B)
AIDESIGN DEVELOPMENT T _
1. Direct Costs $0.00 $0.00 o ~$0.00
2. Professional Services $0.00 $0.00 $0.00
3. Design Development Contingency $0.00 $0.00 $0.00
_ 41 Project Management SB0.0Q $0.00 $0.00
B|CONSTRUGTION DEVELOPMENT T
1, Direct Costs $0.00 I $0.00 $0.00
2. Professional Services $0.00] $0.00 ) $0.00
3. Agency Review Fees $0.00 $0.00 $0.00
4., CD Contingency L $0.00 $0.00 v $0.00
5, Project Management ) ' $0.00 _ _ $0.00 - _$Q.00
C|BIDDING PROCESS , $0.00
1. Direct Costs B $0.00 $0.00 $0.00
2. Bidding Process Contingency $0.00 $0.00 $0.00
3.Project Management $0.00 $0.00 » $0.00
D/CONSTRUCTION " ' -
“11. Direct Costs $0.00 - $0.00 ~$0.00
2. Professional Services $0.00{ $0.00 _$0.00
3. Materials/Supplies/Equipment $0.00 $0.00 $0.00
4. Construction Contract $0.00 $0.00 $0.00
5. Construction Project Contingency $0.00 $0.00 $0.00
6. Project Management _ $0.00 ) B $0.00 .$0.00
TQTAL N 30.00 $0.00 . ~$0.00
' ‘ " (Must Equal Award
u (Must Net Zero) Amount)
\uthorized Official
JREPARER'S SIGNATURE - PHONE NUMBER
\UTHORIZED SIGNATU RE (REQUIRED) ‘ ] DATE_
' _ ‘ FOR STATE USE ONLY
Approved LISR #1 0% LISR #2 0%
Not Approved LISR #3 0% LISR#4 0%
SDFA Authorized Sighature: Date:




State of California
Department of Food & Agriculture
Marketing Division

- Cdfa Fairs & Expositions Branch
Ny SB5-008 (Rev. 06/19)
UL AT o Appendix D

SB 5-Proposition 68 Bond Measure: Cycle 1 (2019/2020)
Faclility Improvement Projects

Project Verification Report

cipiént Fair Name:

oject Name:
ant Award Amount: §

vé a bﬁef SUmméry 6f thé '6rganization, fhe objectives of fhe projéct, and how these objectives were accomplished.

ts the project successfully completed within budget and timeframe?

he project functioning as'designed?

;cribe any problems and/or concerns that may have arisen during’the course of this project and the corrective actiohs that were taken.

any findings, conclusions, or recommendations for follow-up or ongoing activities that might result from the successful completion of
project.

'

any relevant attachments to this report, including photographs, news articles, fliers, etc. Also, provide any additional comments.

tify that this Verification Report is accurate and that this project is in compliance with the agreement, | further certify that any expediture
ussed in this report is allowed under the agreement and that all funds were expended for the purposes of the project.

Completed By (Project Manager):

Title:

Approved By (Recipient Fair Répreséntative) ;
Title:

s!



Appendix E

_ Definitions
Unless otherwise stated, the terms used in this Procedures Manual have the following meanings:

Billing Period — the period in which a reimbursement is being/requested for. The billing period
shall be at least quarterly, but no more than monthly.

Budget Revisions ~ changes to the budget that may result in modifications to an approved
budget line. Budget revisions that may result in modification of 10% or more between line items
shall be submitted using the Line-ltem Shift Request form.

CDFA Grant Manager — the CDFA representative responsible for overseeing the Agreement and
monitoring the Recipient Fair's compliance by providing ongoing assistance.

Closeout ~ the final step of the project after the Verification Report and final Progress report
have been submitted. A closeout letter and final payment shall be issued upon resolution of all
outstanding issues during the Closeout stage. '

Construction Costs ~ costs incurred starting when ground-breaking construction activities such
as site preparation, grading, or gutting begins, and continuing to the end of the Grant period.

Design ~ preliminary project concepts and drawings achieved through the community-based
planning meetings, before the completion of engineer/construction documents. '

Grant Agreement — the legally binding agreement between CDFA and the Recipient Fair
specifying the payment of funds by the State for the performance of specific project objectives
within a specific period for the successful completion of SB 5 ~ Proposition 68 Bond Measure

facility improvement projects.

Procedures Manual — the document titled the “Procedures Manual” that provides requirements
and forms for Grant administration.

Progress Report — the report accompanying each reimbursement request and consisting of a
brief written transmittal explaining the status of the project in relation to the tasks listed on the
Project Timelines, as created during the deep dive process.

Project Implementation — the execution of the project, beginning with the design phase. Project
implementation must begin by April 1, 2020.

Project Manager — the project construction management entity selected by the fair to manage
the awarded project at the fairgrounds.

Project Timeline — the timeline template completed by the Project Manager during the deep dive
process. The timeline lists all the tasks necessary to successfully complete the project.

Project Title — the name assigned to the development activity to be accomplished with grant
funds by the Recipient Fair at the time the Facility Condition Assessment was submitted.

Recipient Fair — the fair that has an agreement.and receiving a Grant award.

Recipient Fair Representative — the person designated by the Recipient Fair to serve as the
fair's representative and person responsible for all SB 5 — Proposition 68 Bond Measure related

items.

Reimbursement Request — the formal reimbursement process requested by the fair for
reimbursement of allowable project costs.

1|Page
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Scope of Work (SOW) ~ the description of the work to be performed and the dehverables o be
provnded upon prOJect completion.

Severely Dlsadvantaged Community (SDAC) — a community with a median household less
than 60% of the statewide average.

Verification Report — the report to verlfy the proper completion of the project in accordance to
the approved Agreement. The approved Verification Report will be followed by the Closeout step.

Withhold Pending Closeout — the report to verify the proper completion of the project in
accordance to the approved Agreement. The approved Verification Report will be followed by the

Closeout step.
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State of California
RS Department of Food & Agriculture
o Cdfa Marketing Division
———~ Fajrs & Expositions Branch
rees Aaeuicuiian SB5-004 (Rev. 02/20)
Attachment 2
$B 5-Proposition 68 Bond Measure: Round 1 {2019/2020)
Facility Improvement Projects
Project Budget
Orgamzahon Name: 14th DAA Santa Cruz County Falr
Project Title: Prlmary Power Distribution Upgrade
Grant Amount: $441,700.00
Ins truct/ons Complete each budgst category by entermg the amount of grant funds budgeted for each category and correspondmg grant year.
TOTAL Budget
(% of Total Grant Amount)
A, Design Development .
1, PrlntlnglPostage/Musc Office Supphes 250,00 "250.00
2. Professional Services ‘ 0.00
3. Design Development Contlngency 7,750.00 7,750.00
4. Project Managemant (3.5%) 10,850.00 10,850.00
L Design Development Subtdtal| . 18;850.00
B. Conistriiction Davelopment ' o
1. Piinting/Postagé/Misc. Office Supplies 250.00 250.00
2. Piofessional Seivicés 0.00
3. Agency Review Fees 0.00
4, GD Contingéncy 7,750.00 7.750.00
5. Project Management (6%) 18,600.00 18,600.00] -
‘ Construction Development Subtotal 26,800.00
C.  Bidding Process IR
1, Printing/Postage/Misc. Off ice Supplles 6,200.00 _6,200.00
2. Professional Services 4,650.00 4,650.00; .
3. Bidding Process Contigency ~0.00
4, Project Management (2%) 0.00
_ _ Bidding Process Subtotal 10,850.00
D.  Construction ) ,
1, PrintinglPo's_tage_’_/Misc'.' Office Supplies 500.00 500.00 1,000.00]
2. Professional Services 0.00
3. Materlals/Supplies ~0.00
4. Construction Contract 105,000.00{  205,000.00 310,000.00
5. Construction Project Contingency 15.750.00 30,750.00 46,500.00
B. Project Managemant (8%) 9,450.00 18,450.00 ~27,800.00] -
_ Construction Subtotal 385,400.00
Subtotal by Fiscal Year 45,450.00| 10,850.00]  130,700.00]  254,700.00 o
GRAND TOTAL (Sactions A-D) $441,700.00)
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_County of Santa Cruz__

'GENERAL SERVICES DEPARTMENT
701 OCEAN STREET, SUITE 330, SANTA CRUZ, CA 95060-4073
(831) 454-2210 FAX:(831)454-2710 Top; (831) 454-2123
BOBWATSON, DRECTOR

September 16,2003 Agenda: October 7,2003

Board of Supervisors
county of Santa Cruz
701 Ocean Street
Santa Cruz, CA 95060

AGREEMENT FOR USE OF
SANTA CRUZ COUNTY FAIRGROUNDS
DURING COUNTY DECLARED DISASTERS

Dear Members of the Board:

The General Services Department and County Administrative Office have negotiated an
agreement with the Santa Cruz County Fairgrounds for the use of the fairgrounds during County
declared disasters. This thirty-year agreement allows the County to use the fairgrounds during
County declared disasters and emergencies for up to 650 days over the course of the agreement
for disaster response, coordination, command, staging and recovety purposes. Additionally, the
agreement provides for the County to use the fairgrounds for public safety training purposes
fifteen days ¢ach calendar year of the agreementat no additional cost upon appropriate
notification. The structure of the agreement is based on the 1996 agreement between the County
and the Felton Community Center, which is also used for similar disaster response and public
safety training purposes. In exchange for this usage, the County is providing the fairgrounds with
a one-time sum of $148,000, which will be used toward the construction costs of a new kitchen
facility, the design of which is geared toward mass feeding of shelter residents. Funds are
appropriated for this agreement in Plant Index 194020, Sub object 6610 from Measure E funds as
the final disaster support component of the multiple disaster mitigation projects throughout Santa
Cruz County that followed the 1989 earthquake.

It is therefore RECOMMENDED that your Board approve the agreement with the Santa Cruz
County Fairgrounds for the use of the facility for various disaster response and public safety
training purposes and direct the General Services Department to execute the agreement.

Very truly yours, RECOMMENDED:

Dogllfe —"

Bob Watson
General Services Director




Page two/Agenda: October 7,2003
Fairgrounds agreement

BW:NCG

cc: Judith Panick, Fairgrounds Executive Director
Auditor-Controller
County Counsel
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COUNTY OF SANTA CRUZ

REQUEST FOR APPROVAL OF AGREEMENT

TO: Board of Supervisors FROM: _ General Services . (Department)

County Administrative Office W‘/
Auditor Controller BY: (Slgnature)_%ﬁz—'(mte)
Signature certifies théy appropriations/revenues are available

AGREEMENTTYPE (Check One) Expenditure Agreement (] Revenue Agreement L]

m e Board of Supervisors is hereby requested to approve the attached agreement and authorize the execution of same.

1. Said agreement is between the _County of Santa Cruz — General Services (Department/Agency)
| ' CA 95076

and 14th District Agricultural Assoc. (D.A.A.), 2601 E. Lake Ave., Watsonville, (Name/Address)

2. The agreement will provide _for use of Fairgrounds during County declared Disaster/Training purposes,

3. Period of the agreement is from _October 1, 2003 to __ September 30, 2033
4. Anticipated Costis$ 148,000. fg] Fixed [ Monthly Rate [ Annual Rate [ Not to Exceed
Remarks: _Ope time payment to California Construction Authorlty (C.C.A.) per line item 3(user fee:
5. Detaii: [J On Continuing Agreements List for FY ___ . Page CC- Contract No: OR K] 1* Time Agreement
[] SectionII No Board letter required, will b be listed under Item 8
] Section I ‘Board letter required
1 Section IV Revenue Agreement
6. Appropriations/Revenues are available and are budgeted in ____194020 (Index) _6610 (Sub object)

NOTE: IF APPROPRIATIONS ARE INSUFFICIENT, ATTACHED COMPLETED AUD-74 OR AUD-60

C are _C_ ) have been Conh'actﬁo: .3 3e’g

Appropriations available and encumbered. / .
: Date; 9 27/93
Auditor-Coritroller Dep

are not (will be)
Proposal and accounting  etail reviewed and approved. 1t is recommendedthat the Board of Supervisors app f?e agreem t and authorize

e 18 (Dept/Agency Head) to executeon b?half of 76
/ ', /\'/ f (Deparhnent/Agency)
Date: 7/27/0 3 ' By: _(_ [
/ / Courity Administrative Office
Distribution:
Board of Supervisors - White State of California
Auditor Controller —~Canary County of Santa Cniz
Auditor-Controller — Pink ] ex-officio Clerk of the Board of Supervisors of the County of Santa Crug,
Department - Gold State of Califomia, do hereby certify that the foegaing  request for approval of agreement was ap-
proved by said Board of Supervisors as recommendedby the County Administrative Office by an
order duly entered in the minutes of said Board on ‘ 20
ADM = 29 (8/01)

Title B Section 300 Proc Man By: Deputy Clerk

AUDITOR-CONTROLLER USE ON\LY

co ® ' D o
Document No. JE Amount Lines HTL Keyed By D 5 {

TC110 $ /
Auditor Description Amount Index Sub cbject User Code
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AGREEMENT FOR COUNTY USE OF FAIRGROUNDS

This Agreement for County Use of Fairgrounds (“Agreement”) is entered into as of
October 1, 2003 by and between 14™ District Agricultural Association, a state institution,
(“DAA”) and the County of Santa Cruz, a political subdivision of the State of Califomnia,

(“COUNTY™).

WHEREAS, DAA owns the real proi)erty described in Exhibit “A”, attached thereto,
(“Fairgrounds™); and

WHEREA, DAA desires to construct a kitchen (“Kitchen™) on the Fairgrounds in Crosetti
Hall; and

WHEREAS, DAA needs additional funds to construct the Kitchen; and

WHEREAS, COUNTY desires to use that portion of the Fairgrounds, including the
Kitchen, reasonably needed to coordinate disaster response and provide emergency shelter
during COUNTY declared emergencies; and

WHEREAS, COUNTY also desires to use the Fairgrounds at other times for
prescheduled public safety training sessions and meetings.

NOW THEREFORE, in consideration of the covenants and promises contained herein,
the parties agree as follows: :

1. Right to Use the Fairgrounds. DAA hereby grants to COUNTY and COUNTY
accepts from DAA the right to use the Fairgrounds during the following time periods.

(a) During any state of emergency declared by resolution of the Santa Cruz
County Board of Supervisors, COUNTY shall have the right to use any and all of the
Fairgrounds (including all structures, equipment, the Kitchen, and all other furniture and
facilities located on the Fairgrounds at that time) as determined reasonably needed by the County
Office of Emergency Services to coordinate disaster response and provide emergency shelter;
provided that COUNTY’s rights to use the Fairgrounds shall be subordinate to the use the
Fairgrounds by the State of California to respond to any emergency identified by the State of
California, Office of Emergency Services. :

(b) COUNTY shall also have the right to use a portion of the Fairgrounds 10
hours per day, 15 days per calendar year for purpose of holding public safety training sessions
and meetings. D M and COUNTY shall meet semiannually to establish a mutually agreeable
schedule for this nonexclusive use and a mutially agreeable description of the portion of the
Fairgroundsto be used. Unused days shall not carry forward to the next calendar year.

2. Term of Agreement. The term of this agreement shall begin on October 1, 2003
and end on September30,2033.

14” DAA/County Use Agreement 1 9/16/03
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3. User Fees.

(a) In consideration for the right to use the Fairgrounds as provided herein,
COUNTY shall pay DAA, in advance, for the 30-year right to use the Fairgrounds pursuant to
this Agreement, a “one-time user fee”” of $148,000 to the California Fairs Financing Authority,
dba California Construction Authority, (“CCA™) on or before September 1, 2003. In the event
COUNTY terminates this agreement pursuant to sections 7 hereof, or DAA terminates this
agreement pursuant to section 18 hereof, DAA shall repay COUNTY an amount equal to $230
for each day less than 650 that the COUNTY has used the Fairgrounds pursuant to section 1 (a).

(b) In the event COUNTY uses the Fairgrounds pursuant to section 1 (a) for
more than 650 days, COUNTY and DAA shall confer in good faith to determine a mutually
agreeable supplemental use fee that the COUNTY shall pay to DAA.

4. Priority of Use. DAA acknowledgesthat COUNTY may not be able to provide
considerable advanced notice of an emergency. COUNTY acknowledges that the rights of third
parties to use the Fairgrounds may need to be cancelled in an emergency. DAA agrees that
COUNTY s right to use the reasonably needed portion of the F airgrounds will have priority over
the rights of all users (other than the State of California for emergency purposes specified by the
State of California, Office of Emergency Services) in the event of a County-declared emergency.
COUNTY agrees that its right to use Fairgrounds will not have a priority over the rights of DAA
or other users except during a County-declared emergency. In order to minimize the
inconvenience to third parties, DAA and COUNTY agree that: '

(a) COUNTY shall notify DAA of a County-declared emergency as eatly as
possible. COUNTY shall give DAA at least two hours advance notice of its need to use
Fairgrounds; and

(»)  DAA shall include a provision in each third party use agreement that
informs the user of the COUNTY’s priority use rights and a provision that permits DAA to
terminate the third party use agreementupon 2 hours notice if the County declares an emergency.

5. Construction of Kitchen. DAA shall cause CCA to construct the Kitchen in
accordance with the final plans and specifications prepared by CCA and approved by DAA and
COUNTY. DAA shall require CCA to complete construction of the Kitchen on or before
September 1,2004.

6. Construction Warranties. DAA hereby warrants that:

(a) The construction will substantially comply with the final plans and
specifications referenced in Section 5, subject to insubstantial deviations that do not interfere

with COUNTY suse of Fairgrounds;

(b) The construction will comply with all building codes and other applicable
laws; and

14” DAA/County Use Agreement 2 9/ 16/032 2
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(©) D M will be responsible for complying with applicable mechanic's lien
laws. DAA shall promptly pay all claims except claims DAA contests in good faith. DAA shall
indemnify COUNTY for any damages suffered by COUNTY as a result of a mechanics' lien.

7. Termination for Cause. If DAA fails to complete construction of the Kitchen
within 5 years of execution of this agreement, COUNTY may terminate this agreement by giving
DAA 60 days prior written notice. If DAA fails to cure a breach of this agreement within 14
calendar days following written notice from COUNTY, COUNTY may terminate this agreement
by giving DAA 30 days prior written notice.

8. Maintenance. Subject to section 9 and 10, DAA, at DAA's sole expense, shall
keep the Kitchen in good order, condition, and repair during the term of this agreement. DAA
shall have 60 days after written notice from COUNTY to commence to perform its obligationsto
make repairs under this section, except that DAA shall commence performance of such
. obligations immediately after such notice if the nature of the problem presents a hazard,
emergency or substantial interference with COUNTY's use of the Kitchen. DAA shall diligently
pursue such repairs to completion once commenced. IfDAA does not perform its obligations in
compliance with this section, COUNTY may, in its discretion, perform such obligations and
shall then have the right to be reimbursed for the sum it actually expends in the performance of
DAA's obligations hereunder. If DAA does not reimburse the COUNTY within 90 days after
written demand, accompanied by documentation of charges, COUNTY shall have the right t
seek any and all legal remedies availableto it to collector such reimbursement. .

9. Permitted Improvements, Alterations and Installations. Following consultation
with DAA, COUNTY may construct, place, or install such fixtures, communications devices,
alterations or improvements on the Fairgrounds, as COUNTY deems desirable to respond to a
County-declared emergency. Upon request by DAA, COUNTY shall remove such fixtures,
communications devices, alterations or improvements and shall repair any holes or other
damagesresulting from such removal.

10. Return of Fairgrounds to DAA. At the conclusion of a County-declared
emergency, COUNTY shall return the Fairgrounds (including the Kitchen and all other furniture
and facilities located on the Fairgrounds at that time) to D M in good order, condition, and
repair.

11.  Indemnity/Securityy. COUNTY shall indemnify, defend, and hold DAA, its
officers, agents, employees, and volunteers (including CCA) harmless from and against any and
all claims for damages, losses, liabilities, or expenses for property damage, bodily injury, or
death arising or relating to County's use of the Fairgrounds, except only those caused by the
active negligence or willful misconduct of the party being indemnified. COUNTY shall be
responsible for the security of all persons and property on the Fairgrounds during its use pursuant
to section 1(a).

12.  Liability Insurance.

22

14"' DAA/County Use Agreement 3 9/16/03
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(a) During the term of this agreement, DAA shall obtain and maintain a
standard general liability insurance policy in the minimum amount of $1,000,000 combined
single limit or alternatively maintain a self-insurance program.

) During the term of this agreement, COUNTY shall obtain and maintain a
standard public liability insurance policy in the minimum amount of $1,000,000 combined single
limit or alternatively maintain a self-insuranceprogram.

13.  Construction Insurance. During the period of construction of the Kitchen, DAA
shall require CCA to maintain a self-insurance public liability program and to maintain a
builder's risk insurance.

14. General Insurance Provisions.

(@) All insurance required under this agreement shall be issued as a primary
policy and shall contain an endorsement or written statement of intent providing for 30 days
written notice from the insurance company to County before cancellation or change in coverage
scope or amount of any policy;

(o)  Proof of insurance shall be deposited with County at the commencement
of this Agreement; and

(©) All insurance required under this agreement shall be subject to
renegotiation between COUNTY and DAA in the event it is commercially unavailable.

15.  Utilities. DAA shall provide and pay for all utilities supplied to Fairgrounds
during County's use for training. County shall pay for all utilities supplied to Fairgrounds during
County's use during declared emergencies. Utilities shall include gas, electricity, telephone,
septic, water, janitorial, garbage and trash removal and any other public utility services provided
to the Fairgrounds. " :

16.  Assignments and Subletting. COUNTY shall not assign, transfer, mortgage,
sublet or encumber the Fairgrounds or its rights under this agreement.

17.  Nondiscrimination. DAA agrees to afford all individuals the right to utilize
Fairgrounds under the same terms and conditions without regard to race, color, religion, national
origin, ancestry, disability, medical condition (cancer-related), marital status, sex, sexual
orientation, age (over 40}, or veteran status.

18.  Termination without Cause. Either party may terminate this agreement at any
time without cause by giving the other party at least one year's prior written notice.

19.  Records. Both DAA and County shall retain records pertinent to this agreement
for five years. DAA hereby agrees to be subject to the examination and audit by the Santa Cruz
County Auditor-controller, the Auditor General of the State of California, or the designee of
either for a period of five years after final payment under this agreement.

14" DAA/County Use Agreement 4 9/16/03 2 2
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20. Claims Against the COUNTY. Presentation and processing of any or all claims
against the COUNTY that arise out of or are related to this agreement shall be made in
accordance with the provisions contained in chapter 1.05 of the Santa Cruz County Code, which

by this reference is incorporated herein.

21.  Designated Representatives. The parties hereby designate the following
individuals to represent their interests under this agreement and designate the following
addresses where notices required under this agreement may be mailed. Either party may change
their designated representative or mailing address upon written notice to the other party:

For County of Santa Cruz: COUNTY OF SANTA CRUZ
701 Ocean Street, Room 330

Santa Cruz, CA 95060

For 14" District Agricultural Association: 14™ District Agricultural Association
Judith Panick, Chief Executive Officer

2601 East Lake Avenue
Watsonville, CA 95076

22.  Waiver. The waiver by a party of a breach of any term, covenant or condition of
this agreement shall not be deemed to be a waiver of such term, covenant or condition or any
subsequent breach of the same or any other term, covenant or condition. To be effective, any

waiver must be in writing signed by both parties to this agreement.

23. Successors and Assigns. This agreement shall apply to and bind the heirs,
successors, and assigns of each party hereto.

24.  Entire Agreement. This agreement contains the entire agreement between the
parties. Any oral representation or modification shall be of no force or effect. This agreement
may be modified only in writing signed by both of the parties hereto.

IN WITNESS WHEREOF, this Agreement was executed by the parties
hereto as of the date first above written.

County of Santa Cruz, ~ 14" District Agricultural Association,
By: By:
, Judith Panick,
Director, Chief Executive Officer

County General Services

i

14® DAA/County Use Agreement 5 9/16/03



Attest:

Clerk of the Board of Supervisors

Approved as to Form:

B@‘/' &'7%

County Counsel

Approved:

By\{W@IL /ﬂ%nz/ﬁ(
92-A%-03

Risk-Management

14* DA A/County Use Agreement 6
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